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1 OVERVIEW

Regular  school  attendance is
v i ta l  for  chi ldren to reach
their  fu l l  potent ia l .  I f  your
chi ld is  absent for  any
reason,  i t  i s  important that
you communicate fu l ly  with
the school .  However new
national  guidance is  to be
implemented from
September to manage
ir regular  attendance at
school .

Penalty  not ices are issued as
an alternat ive to prosecut ion
where parents have fai led to
ensure their  chi ld attends
school  regular ly .  They can be
used in cases where absence
has not been author ised by a
head teacher and can be in
respect of  any unauthor ised
absence,  i r respect ive of
reason.

The not ices are used to
prevent the need for  court
act ion,  for  example,  when
support  has not been
engaged with or  is  not
appropr iate (for  example,
leave of absence dur ing term
time).  

Changes from September
2024 are shown 

Head Teachers are
unable to grant
leave of absence
dur ing term t ime
unless there are
exceptional
circumstances.

General ly ,  a need or
desi re for  a hol iday
or other absence for
the purpose of
le isure and
recreat ion would not
const i tute an
exceptional
ci rcumstance.

A Fixed Penalty
Not ice may be issued
if  there are 5 days /
10 sessions  of
absence in a per iod
of 10 school  weeks
(where absence has
not been author ised).

A not ice may be
issued where the 5-
day level  of
consecut ive absence
has not been
reached,  for  example,
i f  there are several
per iods of leave.

The f i rst  penalty
not ice is  £ 160  i f  paid
within 28 days,
reduced to £80  i f
paid with in 21  days.

A second penalty
not ice is  £ 160  to be
paid with in 28 days.

A th i rd penalty  not ice
cannot be issued.
Legal action  may
result  ( for  example,
prosecut ion) .

For  further information
please see Sunder land
City Counci l  website
page on school
attendance:

https://www.sunderla
nd.gov.uk/

Or DfE Work ing together
to improve school
attendance document:

https://www.gov.uk/g
overnment/publication
s/working-together-to-
improve-school-
attendance


